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Control Panel

Control Panel is used to change Windows settings. These settings
control almost everything about how Windows looks and works.

« Opening the Control Panel
v Click Start Menu, click Control Panel.
v Or type a word Control Panel in the search box in Start Menu.
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Adjust your computer’s settings Viewby: Category ¥

Gy  System and Security
N f@ Review your computer's status

Back up your computer
Find and fix problems

User Accounts and Family Safety
"g Add or remove user accounts
B Set up parental controls for any user

, Appeaiance and Personalization
. Network and Internet w Change the the
@] View netwerk status and tacks Cha 9 ¢ deskto pb kg
- Choese homegroup and charing options Adjust s

./ Hardware and Sound Clock Language, and Region

“ View devices and printers | Change keybeards or cther input methods
Add a device Change display language

';‘(, Programs \ Ease of Access

kt&' Utisibelbs progeacn | J Let Windows suggest settings

Optimize visual display




Control Panel Home Page

On the Control Panel home page, the Control Panel items are
divided into eight categories:

System and Security

Network and Internet

Hardware and Sound

Programs

User Account and Family Safety
Appearance and Personalization
Clock, Language, and Region
Ease of Access
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Control Panel Overview

« Changing the View of Control Panel

You can display Control Panel screen with different view types
by:

1.Click the “View by” combo box. outy: Gty 7
2.Select either (Category, Large or Small icons). e

| Largeicons

Small icons

» Both green text and blue text will link out to
« Green text will take you to the full menu.
 Blue text will take you to a specific activity.



1.System and Security

This section deals with the overall operation and security of
Windows7. Here, you can check system settings, manage Windows
Update settings and other administrative tools.

B == I your computer is up to

comstons o pcion Coner date, you’ll get a message like

k, Review your computer © status and resoles issues B Change User Accourt Control cettings
& System and Security IS P r‘—j = 3

Troubles

oot common computer problems Restore your compuss to @n sarisr time .
Metwork and Internet t h I S
e ﬂ wWindows Firewsll .
Check firswzll status  Allew 2 program through Windows Firewall
Programs d d
B S Windows Update
Liser Accaunts L;. System _ i P
=  View amount of RAM and processor speet Check the Windows Exqpenence Index
;:z?-:ﬁz;:f}:d B Allows remote occess Sec the name of this computer ¥¥ Device Manager
— . — H H
Clock, Language. and Region e Windows Update Windows is up to date
Ease of Access =gl Tum autocmatic updating on or off Check for updetes View installed updates k There are no updates available for your computer.
\Q Power Options
Require o password when the computer wakes | Change what the power buttons do Most recent check for updates:  Today at10:49 AN
Change when the computer sleeps Updates were installed: 5/14/2015 at 3:03 AM. View update histony
a Backup and Restore You receive updates: Marnaged .by your system admini-stratnr
s Back up your computer Restore files from backup Check online for updates from Microsoft Update
".‘_r Windows Anytime Upgrade
- Get more fezturss with a new edition of Windows 7 WWindows Upda‘te

Administrative Tools

Free up dick space Defragment your hard diive | g Create and format hard disk partitions

5 View event logs | B Schedule tasks |§ Install updates for your computer
Flash Flayer [22-bit) =
E Dell Client Systerm Update

1 impeortant update iz availzble 1 important update selected, 1.4 MB

Install updates

Mostrecent check for updates:  To g
oday at 4:12 PM (Failed). View update historny
Managed by your system administrator

Check online for updates frem Microsoft Uipdate

Updates were installed;

Wou rec es:

If you have updates ready to
install, click Install updates.



1.1.System

Viewing System Information such as the version of Windows that

IS currently installed, processor speed, memory, and system type

v To open it, click Control Panel, click System and Security,
select System.

g? By Control Panel » Systern and Securdy » System

Note: you can also right- | Ve s iometonsbeutyou compues
clicking the Computer oo & oo Coperston. i s e
button, and then clicking

Properties.

: . Rating: m Windews Experience Index
f & ] Processor . Intel[F) Pertiur(E) 4 CPU 2.00GH: 789 GHz
N - 2 Installed memony (RAM):  1.25 GB
- : Systern bype: 32-bit Operating System
m FPen and Touch: Mo Fen or Touch Input is available for this Dizplay
Open Computer name, domain, and workaroup settings
l'd!:4 pAanage Computer name: Joan-PC '& Change settings
Full computer name: Joan-PC
Map network drive.., Computer description:
Disconnec t network drive.. Workgroup: WORKGROUP
Show on Desktop Wind =t
uuuuuuuuuuuuuuu = R —1
Renpne Product ID: 00428321 JOOL076-70887  Change preduct key O
Properties E sofivarc




1.2.Backup and Restore

Backing up means saving a copy of your files in case something
happens to your computer. Windows recommends saving your

backup on an external hard drive.

v To open it, click Control Panel, click System and Security,
select Backup and Restore.
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e
mput;
Metwark et
Hardwa
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User Accounts
App=ara d
Perzonalzztion
Clock, L d R
Ease of &

e User
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d heck th '1:|c_w': Expe Index
cof th ¥ Device Manager
install
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T ¥ Windows Anytime Upgrade

4. Administrative Tools
Free up disk 3 D

(]
B View eve
Flash Player [22-bit)

u Dell Client System Update

< up disk space cfragment your har

nt logs B Schedule tasks

=M Get more feetures with o new edition of Windoews 7

ddrive | B C

cate and format hard disk partitions

— ~will i - . -
@n\_/rﬁh b Contral Panel » System and Security » Backup and Restore

nera| Panet H o
Control arel g Rack up or restore your files

B Crestea system image Backup

£ Creste a system repair disc Windows Backug hes not been s=t up.

Restore
Windows could not find 1 b ackup for this computer.

"_'[ Sellect another backup to restore fles fror

Plecover cystem cettir & OF Y OUF Comguter

to create a backup, click on Set
up backup, also where you would
come to restore your files from a
previous backup.



2.Network and Internet

v To open it, click Control Panel, click
Network and Internet , select
Internet Options to change your
homepage and delete your browsing
history.

Control Panel Home .
———— .l.-l. Network and Sharing Center

View network status end tases — Connectto anetwork  View netwisgmputers and devices

. .
System and Security ,
Add & wireless deviceto the network

# Network and Internet
Q HomeGroup

Hardware and Sound , ,
Chaose homegroup and shaning aptions

Frograme
User Accounts

fnoearance and

From this window, click on the Privacy
tab to change privacy settings, including
the pop-up blocker.

& Internet Properties

=)

Genaral |Sccurihr | Privacy I Caontent | Connections I Programs | Acvanced

Home page
,-" To reate home page t=hs, type 2ach address on ite own line.
|= L
'IL hitps:dintranet laorosselibrary.org

Startup

~ start with tabs fram the last gession
@ Start with home paoe
Tabs
Zhange how webpagss are deplayed in tabe.,

[ re ]

Erowesing history
Celete temparary files, histary, cookies, saved passwords, and web

\\ farm information,

7| elete browsing history on exit

[ Delete... ” Settings

[ Colors l Languaes [ Fonts | Accesabiity

j]u =ome settings are managed by your system administrator,

e




3.Hardware and Sound

This option allows you to modify settings for all hardware
connected to your computer such as (printers, scanners, keyboard,
speakers, and more). You can also adjust sound and power usage
options.
v To open it ,click Start, Control Panel, Click Hardware and
Sound. )
(1% » ConvolPane » HordvoreandSound » <[4 || seorh ConForel_______ 1|

cf‘
)

A
i

Control Panel Home . .
. / Devices and Printers

Systern and Security I Add adevice| Addaprinter | Mouse = # Device Manager

Network and Internet AutoPlay
o - tardware and Sound Change default settings for media or devices
Play CDs or other media automatically
Programs s
User Accounts and Family (} 59“”d ' :
Safety Adjust system volume | Change system sounds | Manage audio devices
;' gppeafalf_‘ce,ﬂ"d \L; Power Options
SiRanaNcIon : Change power-saving settings | Change what the power buttons do
Clock, Language, and Region Require a password when the computer wakes
Ease of Access Change when the computersleeps | Choose a power plan

! Display
Make text and other items larger or smaller | Adjust screen reselution
Connect to an external display = How to correct monitor flicker (refresh rate)




3.1.Add Printer

In the Control Panel, click Hardware and Sound and then select
“Devices and Printer” ,choose Add Printer, select the printer you
want to add from the "Select a device'" box ,click Next, click
Finish.

/ Devices and Printers
Ay

Addadevice Addapnnter = Mouse ¥ Device Manager

Select a printer

w\!lfl UM‘E |*|

“ﬂ? 'u'anFl UAUE .

ﬂ'd:f an WAVE
¥

“ﬂ?‘ FanFI n UMI'E

| Sexchagsn

# The printer that lwant isn't listed

(] [t




3.2.Mouse

In the Control Panel, click Hardware and Sound and then select
“Devices and Printer” ,choose Mouse retniop esuom egnahc ot .

./ Devices and Printers
=y Add a device = Add a printer {b ¥y Device Manager

You can reverse the operation of the left and
right mouse buttons to accommodate left or
right-handed people. To adjust the double-
click speed, click and drag the slider and

 Buttons | Pointers ] Pointer Options I Wheel [ Hardware

Button configuration

| Switch primary and secondary button >

Seiedf'ncheckb x to make the button on the
right the one y: se for primary functions such

test it by double-clicking the folder icon.
R — it e et
Vindons Aeo ¢ [:h?]\ = | TR S
s~ Change which o) o
e - type of mouse
- — [Bﬁ; : pointer scheme

7] Allow themes 1o change mouse pointe s B you Want to use.



4.Program

The Add/Remove Programs dialog allows the user to manipulate

software installed on the system.

v To open it, click Start, Control Panel, click Program, select
Uninstall Program, Select the program you want to uninstall
by clicking on it, Click at the top on, Uninstall/Change, click

Yes on message box. @8 En=mr
File Edit View Tools Help

Control Panel Hone

Adjust your computer’s settings

Uninstall or change a progfam _
? System and Security

View installed updates To uninstall a program, sghéct it from the list and then ¢ \’la Review your computer's status

# Turn Windows features on\gr Back up your computer

off

Find and fix problems

Organize v | Uninstall

- Network and Internet
ame &I View network status and tasks
O\Symantec Endpoint Protection Choose homegroup and sharing options

© Bxyond Compare Version 2.5.3 / Hardware and Sound
ik

% View devices and printers
Add a device

orm Oo0ON POOD AR

¢ § &

Beyond Compare Uninstal i
&4 Programs
) N ] :
) #reyou sureyou want to completely re\pove Beyond Compare and all h &) I Uninstall a program I
" of its components?



https://en.wikipedia.org/wiki/Software

5.User Account and Family Safety

Manage users on your computer. These options are useful if the

computer is to be used at home or in an office setting where

many people will share the same computer. This allows the user

to configure their account and other accounts used in the system.

They can change username , password, and picture.

v To open it, click Control Panel, click User Account and
Family Safety, select User Accounts to change your account
picture, add or remove accounts.

o
@. ?lﬁ-{, ¢ Control Panel » User Accounts »
oy

Control Panel Home

System and Secunty

Network and Intemet i ;J Windows CardSpace

. H -l + . car H - e
Hardware and Sound ManageInformation Cards that are used to log on to online services

Programs =W Credential Manager
= Manage Windows credentials

¢ User Accounts

Appearance and [ 8 Mail (32-bit]

Personalization

Clock, Language, and Region

Eaze of Access



https://en.wikipedia.org/wiki/Password

6.Appearance and Personalization

To open it, Click Start, Control Panel, Appearance and

Personalization, click Personalization to change your theme
(backgrounds, sounds, and window colors); change your desktop
background, change your sound effects, or change your screen

SaVer. G

By, » Control Pznel » Appea

Control Panel Home ‘ Personalization
System and Security v E"J gathe th| o ChCh_l eskte P bac |-’_| nd | Change window glass colors
hange nge

Metwork and Internet

Hardware and Sound n DISPLBJI
Make text and other it=ms larger or smalle
7| Deskiop Gadgets
—k ||J|Jttt desktop tmch
Restore desktop gadgets installed with |

Programs
User Accoun ts

¢ Appearance and
Personalization

Clock, Language, and Region
Ease of Access

[askbar and Start Menu

Customize the Start menu

I-"'_" ) Ease :Jf Access Ce-wter

odate low Use screen reader urn on

[ Falder Opt|ms
J single- or double-click to open

JA P'r:'.-'ir:\

v, cIr:Ir:tr:.. or show a

Note: you can also right click on your
desktop and choose Personalize).

Custermnize icons on

nd hide forts | Change Font Settings

Adjust screen resolution | Connect to @n external display

dgets enlin Uninstall a gadget
ows

the taskbar | Change the picture on

Show hidden files and folders

Adjust ClearType text

T~

the Start menu

easy access keys | Turn High Contrast on or

E% @

off

New

Screen resolution
Gadgets

Personalize



6.1.Desktop Background

To change the desktop background.

oot

’(:-:“, {— » Control Panel » Appearance and Personalization » Persenalization - Search Control Panel 2|

Control Panel H . ®
Do S Change the visuals and sounds on your computer 4
Chenge desktop icons Click & themne to change the desktop beckground, window coler, sounds, and screen sever all at once. '

Chznge mouse pointers My Themes (0)

- ;
.

Stretch

-‘) - —

Change your account picture
Get more themes online -
=

Acre Themesz (7)

Center

Change picture every:

[¥] Shuffle

See also

Taskbar and Start Menu Deskig Backigivund

Select time to
switches

_ _ between Image in
1.Click Desktop Background, Select image. images random way

2.Adjust how the image will be displayed on your screen/ click
Save Changes.

o
Ease of Access Center Haknon Sky Windows Default None

Display




Note:
v" You can make any picture stored on your computer your

desktop background by right-clicking the picture, clicking
Set as Desktop Background.

Open with
Set as Desktop Background [}

Open File Location

Or, click Browse to search for the picture on your computer.
When you find the picture you want, double-click it.

[ Browse... ’

Picture location: |Windows Desktop Backgrounds

Select all F Pictures lerary
Top Rated Photoes
Selid Colors




6.2.Window Color
b J)J) o |
L1 Z ®

Desktop Background Window Color Sounds Screen Saver

Slide Show Sky Windows Default None

You can select a color for your desktop background or use a color
to frame your background picture. By click Window Color,
select color, adjust Intensity, save changes.

ers.. ¥ Window Color and &...

v | iy | Search Contrat Panel
Change the color of your window borders, Start menu, and taskbar
- T

- 1T

Current color Sky

|¥] Enable transparency

Colorintensity:  — I |

(M) Show color moer

Advanced agpearan e settings..




6.3.Sounds

-

Desktop Background

Slide Show Sky

Sound schemes play different
sounds when something
happens in Windows (starting
up, emptying the Recycle Bin, a
warning window, etc.). By
select any sound from the list,
click Text to hear it, click OK to
save any changes.

29 <
< '
Sounds Screen Saver
Windows Default None

[ Playback | Recording | Sounds |Communications
|

A sound theme is a set of sounds applied to events in Windows
sting scheme or save one you

and programs. You can select an exi
have modified.

Sound Scheme:

[Wmdows Default

Afternoon
Calligraphy
Characters
Cityscape
Delta
Festival
Garden
Heritage
Landscape
No Sounds
Quirky
Raga
Savanna
Sonata

Windows Default
yvounds:

‘(\;%[ Save As... | Delete

yent in the following list and
n save the changes as a new

(None)




6.4.Screen Saver

w® | g B

Desktop Background Window Color Sounds

Screen Saver

Slide Show Sky Windows Default None

screen savers that are automaticall

activated after a certain period

Inactivity.

v Choose a screen saver, modify
Its properties by clicking the
Settings button, click OK




6.5.Display

Select between the different displays attached to computer.
To open it, Click Start, click Control Panel, click Appearance
and Personallzatlon click Display, choose your settlng click

Apply.

Make
your text
and icons
larger or
smaller.

Make your

Controf Panel Home —
q;J Personalization .
resolution

Changethetheme | Change desktep background

Systerm and Securi 5 : 2
5 W Change window glass colors | Change sound effects | Change screen saver

Network and Internet H
Display of monitor
ERigaimand Sownd Meke test and other items larger or smaller | A Creen resolu
_ s lar j \djust screen resolution
Programs Connzcttoan external display I arg er or
UserA ts and Famil
Saf;ymu" Bzt [ Desktop Gadgets smaller.

~L" Add gadgets to the desktop | Get more gadgts online | Uninstall a gadget

¢ Annearance and

1440 x 900 (recommended) v’{

AY

Adjust resolution

W Calibrste calr
Change display settings
Adjust ClearType test
et custom test size (DF]

ngh
[ 1440 x 900 (recommended)

@ Smialler - L00% (default) Preview

) Medium - 125% 1280 » 800

Resolution: 1440 x 900 (recommended) v
Orientation: Landscape Y

o Larger - 150%

Make text and other items larger or smaller
What display settings should I choose?

Epphy | [I] Apply 800 « 600

Low




6.6.Taskbar and Start Menu

Allows the user to change the behavior and appearance of

the taskbar and Start Menu

v To open it, Click Start, Control
Panel, Appearance and
Personalization,

v" Select Taskbar:
position on your scree

v select Start Menu;choose whether
to display recently opened items
and programs. You can also
customize your Start Menu here.

Taskbar |Start Menu I Tuulbars|
Zr appearance
o Lodk the taskbar

[7] Auto-hide the taskbar

Taskbar location on sreen: anttom V]

Taskbar buttons: ’NWE}'S combine, hide lzbels v]

Motification area

Customize which Icons and notificatons appear in the
notification arza.

with Aero Peek

Preview desktop

Temporarily view the desktoo when you move your mouse to the
Show desktop button at end of the taskbar.

Ize Aero Peek to preview the desktop

How do | customize the taskbar?

Ok ] [ Cancel



https://en.wikipedia.org/wiki/Task_bar
https://en.wikipedia.org/wiki/Start_Menu

/.Clock, Language, and Region

You can set the time and date, change your time zone, and add

additional clocks,.

v" Click Start, Control Panel, Click Clock, Language, and
Region, click Date and Time ,select “Set the time and date”.

=1 Date and Time

i Setthe ime and d#E Change the time zone | Add clocks for different time zones
Add the Clock gadget to the desktop

Hardware and Sound 9 Reglon and Language

Change location Change the date, time, or number format | Change keybeards or other input methoeds

User Accounts 9 Windows Live Language Setting

Date and Time

* (lock, Language, and Region

Ease of Access

Wednesday, August 26, 2009

Time:
1:02:05 PM

Now click the “Change date
and time” button

. [ ¥ Change date and time... J

A




7.1.Time and Date

change the month, and then click a day to change the date. Click
the hour, minute, or second time and type the proper time. When

you are satisfied with all adjustments, click OK.
(52 Date svxt Time Settings &‘

Set the date and time:

Date: Time:

August, 2009

Su Mo Tu We Th Fr Sa &S / ’\
26 27 28 29 30 31 1 z J =
> o M 0 B o 28 \ ] ,
E e e 9 10 11 12 13 14 15 \ ~ ~
Wednesday, August 26, 2009 16 17 18 19 20 21 22 \ 7 \ /,-/
23 24 25§363127 28 29 Nl ol

2 a4 5

e 30 31 1 2 3
< > Z 1 X ! :
August, 2009 7 \ 2 1:03:01PM | 2
Su Mec Tu We Th Fr Sa ~ ; A\
26 27 28 29 30 31 )
3 4 5 6 7
10 11 12 13 14
17 18 19 20 21

24 25 27 28
31 1 2 3 4 5

—

1:03:45 PM

Change date and time s:‘:ttm@

[®z . 4

[ ok ][ cence |

" == _J

— Note: You can also click the clock
e in the Taskbar and then click
“Change date and time settings:”




7.2.Language

To change the language pack that is installed on your computer.

9 Region and Language

'.« Install or uninstall display languages
Change the date, time, or number format

Change uage | Change location
Change ke) boards o{bther ethods

Click Clock, Language, and Region, click “Change display
language”, click “Install/uninstall languages”, click the “Install
display languages”.

Choose to inktall or uninstall display languages

Display languaggs allow Windows to display text in your chosen language and where supported
recognize speechjand handwriting.

< Install display languages

= Uninstall display languages

How do I get additional display languages?

To change your keyboard or inp\t language click Change keyboards,

Change keyboards... ]

How do [ change the keyboard lavout foNthe Welcome screen?

Display language

Install or uninstall languages that Windows can\ge to display text and
where supported recognize speech and handwriting,

¥ Install/uninstall Ianguages..kj




8.Ease of Access

help you change your computer settings so that the computer is

easier to use.
v To open it, click Start, Control Panel, click Ease of Access.

Control Panel » Ease of Access >

& >

Control Panel Home

., Ease of Access Center

N WS S <t = < ¥ VIS < v s0O S W < C <
System and Security L—ct Windows suggest settings Op_tm*u-e visual display Replace sounds with visual cue
Change how your mouse works Change how your keyboard works
Network and Internet
Hardware and Sound Speech Recognition
Start speech recognition Set up a microphone

Programs

= Click on Speech Recognition to set up your computer to
recognize spoken commands. Speech recognition needs a
microphone. B o “’

. _Ease of Access [
@ Ease of Access Center %

S8 Magnifier

& Narrator

2= On-Screen Keyboard

3;}! Windows Speech Recognition
I. System Tools

). Tablet PC
v Windows PowerShell

Note: you can also click Start,
All Programs, Accessories, Ease
of Access







